
 

JOB DESCRIPTION 

05/2022, 09/2022 

 

 

Title:   LPN    Dept:  Medication Services  

 

Immediate Supervisor:  Adult Services Director 

 

Location of Job:  Columbus   

   

   

Primary Function:  To provide direct support for MH Outpatient and SUD services.  

 

Typical Physical Demands: Requires sitting for periods of time.  Occasional bending, stretching 

or lifting.  May require contact with individuals with communicable diseases.  Requires the 

ability to work under high stress conditions for long periods of time.  Ability to hear normal 

range of voice.  Ability to prepare written reports, use telephone equipment and have computer 

skills. 

 

Typical Working Conditions: Normal office environment as well in the client’s home or other 

identified community setting.  Occasional exposure to communicable diseases and other 

conditions in a clinic environment. Occasional exposure to aggressive or violent patients.  

 

Duties and Responsibilities: 

1. Assessment of patients and monitoring of vitals at appointments.    

2. Direct support for psychiatry and nurse practitioner staff.  

3. Point of contact for managing medication issues, including patient assistance medication 

applications and dispense as directed by prescriber, injections as directed by prescriber. 

4.  Care coordination needs among service providers, including internal and external 

providers.  

5. To assist in the educating of patients and/or family member(s) regarding medication 

regimen as prescribed, prescribed medications, and overall health.   

6. Provide assistance with crisis intervention as requested.  

7. Assist with consultation and in-service training for professional staff, as requested.  

8. Skills to assist client in emotional distress experienced by clients and their families.  

9. Recognize and demonstrate sensitivity to cultural and ethnic differences. 

10. Demonstrate exceptional interpersonal skills and the ability to work with persons with 

severe mental illness and/or serious emotional disturbance, and the ability to react 

effectively in a wide variety of human service situations. 

11. Effectively manage conflict, promote change and growth, and inspire the development of 

all clients served. 

12. Build client relationships, as well as business relationships and strategic partnerships with 

other agencies and external resources. 

13. Complete all documentation and reporting requirements thoroughly and as per SRMHW 

policy timeline.  

14. Interact positively with other members of the agency and team, including active 

participation in supervision activities, team meetings, continuing education, etc. 

15. May travel and transport clients and/or families in and around the region and provide 

direct care and support as needed in the community. 



16. Collection of NOMs data and other data required by state of Kansas or other entities. 

17. Other duties as assigned by Supervisor, or designee.   

Performance Requirements--Knowledge, Skills & Abilities: 

Knowledge of the principles and best practices in the delivery of healthcare, knowledge of 

psychoactive medications, skilled in establishing and maintaining effective working relationships 

with clients, staff, and outside treatment providers, knowledge of community resources and 

referral sources, ability to recognize and be sensitive to cultural and ethnic differences,  

and the ability to prepare written reports and document client progress in the EMR.   

 

Job Qualifications:  The appropriate candidate must be at least 21 years of age and have an active 

status as an LPN in the State of Kansas with experience in the mental health field and knowledge 

of psychoactive medications preferred.  Candidate must have a valid driver’s license, be able to 

pass all background checks and pre-employment drug screens.  Applicant must have the ability 

to be considered an acceptable driver to allow insurability with insurance carrier.  


